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PREAMBLE
The Branch shall consist of Honorary Members, Individual Members, Company Members, Retired Members and Student Members as provided by the Memorandum and Articles of Association of the Australian Institute for Non-​Destructive Testing, and includes the Branch Council and Officers as hereinafter provided.

All entrance fees, subscriptions and other payments by members shall be as provided for in the aforesaid Memorandum and Articles of Association.

The Individual Members and the Branch as a whole are governed by the provisions of the Memorandum and Articles of Association of the Australian Institute for Non-Destructive Testing, these By-laws are framed to enable the Branch to function as a unit of the Institute and to carry on its objects in the local government and activity of the Branch.

1.
NAME:

1.1
The Branch shall be known as “Australian Institute for Non-Destructive Testing, (AINDT Branch) Branch".

2.
INTERPRETATION:

2.1
"Institute" means "Australian Institute for Non-​Destructive Testing

2.2
'Branch" means 'Australian Institute for Non-Destructive Testing, (AINDT Branch).

2.3
Members of the (AINDT Branch)) Branch shall be those persons or companies who become members of the Institute in accordance with the Articles of Association and who elect to be registered with the (AINDT Branch) Branch.  Company Members shall nominate a representative who shall have all the privileges of a member.

2.4
All terms relating to "Council" or "Office Bearers" shall be taken as meaning the Branch Council or Branch Office Bearers unless the contrary is expressly indicated.

2.5
Words in the singular number shall include the plural number and vice versa and words in the masculine gender shall include the feminine gender.

3.
MEETINGS OF THE BRANCH:

3.1
A general meeting of the Branch is a meeting at which all those enrolled with the Branch are duly summoned.

3.2
The Annual General Meeting of the Branch shall be held as soon as convenient after the 31st March each year but not later than 30th June.



The business of this Meeting shall be:-

3.2.1
Confirmation of minutes of previous Annual General Meeting.

3.2.2
Presentation of the Annual Report of the Branch.

3.2.3
The Branch Statement of Receipts and Expenditure and the Branch Balance Sheet made up to 30th June of the current year.

3.2.4
Announcement of Office Bearers for the ensuing year.

3.2.5
Announcement of Branch Councillors.

3.2.6
Election of Auditors for the ensuing year.

3.2.7 
Any other business that may be properly brought forward.

3.3
Ordinary General Meetings of the Branch shall normally be held at such times and places as the Council may from time to time decide.

3.4
A Special General Meeting may be called by resolution of the Council or by the Honorary Secretary within eight weeks of the receipt of a requisition signed by a least twenty (20) members specifying the business to be brought forward.  At this meeting no other business than that specified by the Council or the requisition shall be brought forward.

4.
NOTICE OF MEETINGS

4.1
The Honorary Secretary shall, not less than seven days before an Annual or Ordinary general Meeting and not less than fourteen days before a Special General Meeting, send to those on the Rolls of the Branch, a notice stating the date, place and hour of meeting and the business to be considered, but the non-receipt of such notice or the accidental omission to give notice to any member shall not invalidate the proceedings of the meetings.

5.
QUORUM AND PROCEEDINGS AT GENERAL MEETING:

5.1
Ten members of the Branch who are present at the General Meeting duly convened shall constitute a quorum.  A quorum is only necessary for the submission of a prop​osed resolution.

5.2 President of the Branch, if present, shall preside as Chairman at every General Meeting.  In his absence the Chair shall be taken by the Vice-President.  Should he also be absent, the members attending the meeting shall elect a Chairman from their number.

5. 3
If within fifteen minutes from the time appointed for a Special General Meeting a quorum is not present, the meeting if convened by the requisition of members, shall be dissolved.  In any other case it shall stand adjourn​ed to the same day in the next week at the same time and place and if at the adjourned meeting a quorum is not present within fifteen minutes from the time appointed for the meeting, the members present shall be a quorum.

6.
VOTING AT GENERAL MEETINGS:

6.1
Each members of the Branch shall be entitled to one vote provided that the member’s subscription is not in arrears.

6.2
The Chairman of any General Meeting may, in the event of an equality of votes, have a second or casting vote.

6.3
At any General Meeting a resolution may be determined by a show of hands, but a ballot may be called by the Chairman, or demanded by any two members who are entitled to vote.

6.4
If a ballot is held for any purpose, three tellers shall be appointed by the Chairman and they shall report the result of the voting to the Chairman.  If the ballot is for the election of Councillors the tellers shall not be candidates for election.

6.5
The system of voting shall be decided by the Chairman.

6.6
Votes may be given either personally or by proxy.  The instrument appointing a proxy shall be in writing under the hand of the appointer.  A proxy must be a financial member of the Institute.  A suitable form of proxy is as detailed in clause 59 in the Memorandum and Articles of Association.

7.
7.
BRANCH COUNCIL AND OFFICE BEARERS



7.1
The Branch Council shall consist of ten councillors to be elected as provided for hereunder plus the Immediate Past President and any Federal Councillors of the Branch not being elected Branch Councillors who shall be members of the Council ex-officio and divisional representatives as provided in By-Law 14.4..

7.2
All Councillors shall be elected for two years and half their number shall retire each year in rotation.

7.3
The Honorary Secretary shall on or before the first day of April by notice in writing invite the members to submit nominations in writing and at the same time inform members of the names of retiring Councillors who are eligible for re-nomination.

7.3.1
The nomination form shall be signed by the proposer the seconder and the nominee.


7.3.2
Twenty-one days clear from the date of sending the notice shall be allowed for the receipt of nominations.

7.3.3
Within seven days after the closing date for receipt of nominations the Honorary Secretary shall if the number of nominees exceeds the number of vacancies prepare and issue to members a ballot paper con​taining the full name of nominees.

7.3.4
The ballot paper shall also specify:-

(a)
the number of persons to be elected,

(b)
the method of recording the vote,

(c)
the closing date for receipt of completed ballot papers and

(d)
any relevant information concerning the election.

7.3.5 
Each voter shall record his vote by marking paper issued to him with the number up to and equal to the number of candidates in such order as to indicate his preference for each candidate.



Failure to indicate fully the order of preference or addition of any other marking to the ballot paper shall render the vote informal.

7.3.6
Ballot papers shall be received up to twenty one days from the date of posting as per By-law 7.4.3.

7.4
The completed ballot papers shall be dealt with in the follow​ing manner:-

7.4.1
Each completed ballot paper shall be placed by the voter in an inner envelope marked in a prominent place with the words “Ballot Paper” and this envelope shall be sealed by the voter.

7.4.2
The inner envelope shall be placed by the voter in an outer envelope which shall be sealed and also signed by the voter.  In the event of a voter failing to sign the outer envelope containing the completed ballot paper his vote shall be deemed to be informal.

7.4.3
The envelopes containing the completed ballot papers shall then be returned to the Honorary Secretary at the address shown on the ballot paper.

7.4.4
Within seven days following the closing date for the ballot papers the envelopes containing the completed ballot papers shall be opened by the Honorary Secretary in the presence of one or more scrutineers appointed by the Council and counted in accordance with By-law 7.6 the scrutineers shall declare to the Council the result of the election.

7.5
7.5
Each ballot paper shall be examined and any informal votes rejected.  The votes which have been properly recorded shall then be counted by the Honorary Secretary in the presence of one or more scrutineers in accordance with the following rules:-

7.5.1
The first preference votes for all candidates shall be counted.  If any candidate has secured an absolute majority of the first preference votes he shall be declared elected.

7.5.2
If no candidate has secured an absolute majority of the first preference votes the subsequent preference votes of candidates for whom the least number of first preference votes were cast shall be distributed in turn until one cand​idate has secured an absolute majority of votes.  That candidate shall then be declared elected.

7.5.3
If more than one person is to be elected the second preference votes of the succ​essful candidate shall thereon be accepted as first preference votes and all votes cast shall be recounted. If any candidate has secured an absolute majority of the first preference votes he shall be declared elected.

7.5.4
If no candidate has secured an absolute majority of the first preference votes including votes accepted as first preference votes the subsequent preference votes of candidates for whom the least number of first preference votes were cast shall be distributed in turn until one candidate has secured an absolute majority of votes.  That candidate shall then be declared elected.

In the event of two candidates securing at any stage of the distribution of preference votes an equal number of votes which together constitute all votes cast then:

(a)
If two persons are to be elected and no candidate has been elected at that stage both shall be declared elected, or if any Federal Councillor representing the Branch should retire before completion of his term of office the Branch Council shall elect another Branch Councillor to complete that term of office.

(b)

If one person is to be elected the Chairman of the Council for the time being acting in that capacity shall have and shall exercise one casting vote and the candidate securing the casting vote shall be declared elected.

7.6
Within twenty eight days after declaration of the election a meeting of the Branch Council shall be held at which Councillors newly elected for the ensuing year shall be invited to attend for the purpose of acquainting themselves with current business of the Branch and of participating in the election of the following Office Bearers for the ensuing year - President Vice-President Secretary and Treasurer.

The President and Vice-President shall be elected from among those that are to hold office for the succeeding year but their election shall not be deemed to create vacancies on the Branch Council.  The Secretary and Treasurer may be elected from Councillors who are to hold office for the succeeding year or will be retiring.

If they are not Councillors for the ensuing year, they shall be members of Branch Council ex-officio (See Clause 8.3),

The officers so elected shall hold office for the ensuing year only.

At this meeting constituted as aforesaid Councillors for the ensuing year not being Councillors for the current year shall vote only for the purpose of electing office bearers and Federal Councillors as in By-law. 7.8.

The system of voting shall he decided by the Chairman.  The officers so elected shall assume their office during the next Annual General Meeting (see Clause 3.2) and shall continue in office until the following Annual General Meeting unless granted leave by the Branch Council to retire.  Nominations for any position may be received up until the time of election.

7.7
At the meeting constituted in By-law 7.6 the Branch Council shall elect from the Councillors eligible to attend this meeting as many Federal Councillors as may be required to give the Branch its correct representation on Federal Council.  This election shall be by vote of all members of Branch Council entitled to vote including Councillors retiring at the end of the current year and Councillors newly elected for the ensuing year.

If a representative of the Branch be elected to the position of Federal President, Federal Secretary or Federal Treasurer, the Branch Council shall within one month elect another Branch Councillor to fill the vacancy thereby caused on Federal Council.

8.
PROCEEDINGS OF BRANCH COUNCIL:
8.1 
The President shall be Chairman of the Branch Council.  In his absence the Chair shall be taken by the Vice-President.  Should the Vice-President be also absent the meeting shall elect a Chairman from those present.

8.2
The quorum necessary for the transactions of the business of the Branch Council may be fixed by the Council but in no circumstances shall the number be less than five.

8.3
The Chairman shall have one vote only and in the case of an equality of votes the motion shall be deemed to be lost.  The Secretary and Treasurer, unless elected members of Council shall not be entitled to vote.  However, these officers shall be entitled to originate resolutions pertaining to Branch Council affairs.

8.4 Meetings of the Branch Council shall be held monthly unless otherwise determined by resolution of the Council, but in any case the number of meetings a year shall not be less than seven.

8.5
The Branch Council may act notwithstanding any vacancy but if their number is reduced to below five the Council may act only for the purpose of increasing their number or for summoning a General Meeting of the Branch.

8.6
The Immediate Past-President and Divisional Representative appointed in accordance with By-law 14 shall be entitled to vote on all matters brought before Branch Council.

 9.
POWERS OF BRANCH COUNCIL:

9.1
The affairs of the Branch shall be managed by the Council which may exercise all such powers of the Branch as are not by these By-laws required to be exercised by the Branch in General Meeting.

9.2
An Office Bearer or Councillor absenting himself from three consecutive meetings of the Council without cause approved by the Council may be considered to have resigned from the Council.

9.3
The Council may fill any casual vacancy on Council which occurs, by electing a financial member of the Branch to complete the unexpired term.  The Council may also fill from one of its number any casual vacancy of Office Bearer.

9.4
The Council may at any time appoint such Committees as it deems necessary, but the Chairman of any such Committee shall be an Office Bearer or Councillor.  Such Committees shall act in accordance with the powers delegated and any decisions reached must be ratified by the Council. Such Committees shall be disbanded and, if necessary, reconstituted at the beginning of each Branch year,

9.5
The Council shall have the power to co-opt to the Council but those co-opted shall not be entitled to vote.

9.6
The Council may delegate such secretarial and accountancy duties as it deems necessary for the conduct of the Branch.

10
DUTIES OF HONORARY SECRETARY OR HIS DULY APPOINTED AGENT:

10.1
To record minutes of business conducted at meetings of the Branch and Council.

10.2
To circularise notices of all meetings and other functions of the Branch.

10.3
To send, receive and deal with all correspondence as direct​ed by the Council.

10.4
To maintain a roll of members.

10.5
To keep records and make such reports as may be required by the Council to comply with the provisions of the Memorandum and Articles of Association and as requested by the Federal Council of the Institute.

10.6
To prepare and present a report as directed by the Council for presentation to each Annual Meeting of the Branch.

10.7
To relinquish all books, documents and/or other property of the Branch or of the Institute in his possession or under his control as directed by .the Council.

10.8
To act as otherwise directed by Council.

11
DUTIES OF H0NORARY TREASURER OR HIS DULY APPOINTED AGENT:

11.1
To receive all moneys paid to the Branch and to issue proper receipts for the same.

11.2
To make all payments out of the funds of the Branch as the Council may from time to time direct.  To maintain a correct record of the receipts and expenditure of the Branch.

11.3
To report to the Council, whenever requested to do so, the financial position of the Branch.

11.4
To present at each Annual Meeting of the branch a duly audited statement of receipts and disbursements and a Balance Sheet made up in each case to the 30 June of the current year.

11.5
To keep such accounts and make such reports as may be required by the Council to comply with the provisions of the Memorandum and Articles of Association and/or as requested by the Federal Council of the Institute.

11.6
To act as otherwise directed by the Council.


12 
ACCOUNTS:

12.1 
All moneys received by the Branch shall be deposited in the Branch Accounts in a bank approved by the Council.  All payments and accounts shall be approved by the Council and shall be made by cheque drawn in the name of the Branch and signed by any two Office Bearers approved by the Council.  All cheques and other instruments requiring endorsement shall be signed by a person approved by the Branch Council.

12.2 
The financial year of the Branch shall end on 30 June in each year.

13   
INVESTMENT OF FUNDS.

Moneys of the Branch may be invested in the name of the Branch in one or more of the following investments.

13.1
An officially recognised Savings Bank.

13.2
Fixed deposit in a Bank approved by the Council.

13.3
Commonwealth Government Inscribed Stock.

13.4
State Government Loans, or loans of a semi-governmental nature which are guaranteed by the Commonwealth or a State Government.

13.5
A recognised Building Society or other approved body.

14
DIVISIONS OF THE BRANCH:

14.1
The Council may authorise the formation of Divisions within the Branch and draw up By-laws to govern the operation of these Divisions. Each Division shall draw up a set of rules governing the conduct of its affairs, but such rules shall not operate unless approved by Branch Council.  Any alteration thereto must also receive similar approval.

14.2
Any group of members desiring to set up a new Division must present a request in writing to the Branch Council.

14.3
Before the 31st March of each year each Division shall hold a meeting at which those members present shall elect a Committee to handle the affairs of the Division for the ensuing twelve months.

14.4
In addition to the Councillors provided for in By-law 7.1 each Division shall be entitled to send two representatives from its Committee, such representatives not being any elected member of Branch Council.  Each such representative shall be elected annually and become a member of the Council ex-officio, but shall not be eligible to hold office.

14.5
The Branch shall be responsible for the financing of the Divisions, shall make advances to cover petty expenses and may make special provisions as it thinks fit for the finance of the Division.  At appropriate intervals or when called upon the Secretary-Treasurer of each Division shall present to the Branch Treasurer an account of expenditure incurred by the Division since the rendition of the last preceding account, and the Branch Treasurer shall present these accounts at the next Council Meeting for payment.

14.6
Upon good cause being shown to him, the President may appoint a sub-committee of the Branch Council to investigate the affairs of any Division.  After hearing the report of the sub-committee, and after giving the representatives of the Division opportunity to be heard if they so desire, the Branch Council may, provided two thirds of those Councillors present in person or by proxy are in favour, cause the Division to be terminated, or may take any other action deemed to be necessary to regulate the affairs of the Division, and the Division shall abide by the decision of the Council.

15
ALTERATION OF BY-LAWS

15.1
These By-laws or any other By-laws for the time being in force may be added to, revoked, altered or amended subject to the final approval of Federal Council.

15.2
All alterations, additions, revocations or amendments of these By-laws shall be submitted for initial approval to a Special General Meeting of the Branch.

15.3
The full text of any proposed motion to alter these By​-laws shall be circulated to members with the Notice convening the Special General Meeting.

15. 4
A Special General Meeting may be called by resolution of the Branch Council and Branch Council may recommend to the meeting such alterations to the By-laws as it thinks fit.

15.5
A Special General Meeting shall be called within eight weeks of receipt of a requisition specifying proposed alterations and signed by at least twenty members of the Branch.  The requisitioning members may require the Honorary Secretary to send to members of the Branch a Statement accompanying the Notice convening the Special General Meeting.  This statement, which shall be supplied by the requisitioning members, shall set out their reasons for proposing the alterations.

15.6
Any alterations to the Branch By-laws approved by three​-fourths of the members present and voting at a Special General Meeting shall become effective, subject to approval by the Federal Council.
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